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 Number
	BUS 188
	Number of Weeks
	18

	Course Title
	Accounting with QuickBooks                  
	Lecture Hours By Term
	27

	Prerequisite
	NA
	Lab Hours By Term
	0

	Challenge Policy                    
	NA
	*Hours By Arrangement
	0

	Co-requisite
	NA
	Units 
	1.5

	Challenge Policy                    
	NA
	
	

	Advisory
	NA


	*HOURS BY ARRANGEMENT: 
	NA
	Hours per term. 

	           ACTIVITIES: (Please provide a list of the activities students will perform in order to satisfy the HBA requirement):

	

	

	


	COURSE/CATALOG DESCRIPTION


	This course applies the basic principles and practices of accounting through the use of QuickBooks Accounting software.  Students will create the books for a new company, process accounts receivable and payable, prepare and reconcile monthly banking and credit transactions, create and pay payroll and liabilities, work with assets and long-term liabilities, and prepare monthly and annual financial statements.  This course provides preparation for the QuickBooks Certification examination.



	COURSE OBJECTIVES:

	At the completion of the course the student will be able to:


	Establish a new company’s set of books using QuickBooks

	Demonstrate a knowledge of the major features of QuickBooks

	Process cash receipts (customer transactions) and cash disbursements (vendor transactions)

	Prepare payroll using QuickBooks

	Prepare banking transactions

	Prepare financial statements (balance sheet and income statement)


INTENDED STUDENT LEARNING OUTCOMES:

	Demonstrate knowledge of the major features of QuickBooks; include problems in the in-class exercises that cover the major features.  Seventy percent of students completing the course will demonstrate knowledge of the major features.

	

	


  COURSE CONTENT (Lecture): 
	Establish a new company and work with major feature of program

	Accounts receivable and accounts payable

	Banking transactions

	Payroll processing and liabilities

	Budgets and balance sheet accounts

	Closing, financial statements, and adjusting entries


 COURSE CONTENT (Lab): 
	


	METHODS OF INSTRUCTION:

	Lecture

	Computer Demonstration

	Hands-on in class computer exercises

	This class is taught in a computer lab using licensed software


	INSTRUCTIONAL MATERIALS:


NOTE: To be UC/CSU transferable, the text must be dated within the last 7 years OR a statement of justification for a text beyond the last 7 years must be included. 

	Textbook Title:
	QuickBooks Pro 2015

	Author:
	Conlon & Hartley

	Publisher:
	Labyrinth Learning

	Edition/Date:
	2015

	Justification Statement:
	(For textbook beyond 7 years)

	Textbook Reading Level:
	12

	
	


	Lab Manual Title 
	(if applicable):

	Author:
	

	Publisher:
	

	Edition/Date:
	


OUTSIDE OF CLASS WEEKLY ASSIGNMENTS:

Title 5, section 55002.5 establishes that a range of 48 -54hours of lecture, study, or lab work is required for one unit of credit. 

· For each hour of lecture, students should be required to spend an additional two hours of study outside of class to earn one unit of credit. 
Title 5, section 55002(a) 2F establishes that coursework calls for critical thinking and the understanding and application of concepts determined by the curriculum committee to be at college level.

· For degree applicable courses: List one example of critical thinking homework
	       Outside of Class Weekly Assignments
	Hours per week


	Weekly Reading Assignments (Include detailed assignment below, if applicable)
	1.5


	Read pages 73 through 107 of Lesson 3: Working with Vendors and complete the Concepts Review on page 108.


	Weekly Writing Assignments (Include detailed assignment below, if applicable)
	


	


	Weekly Math Problems (Include detailed assignment below, if applicable)
	


	


	Lab or Software Application Assignments (Include detailed assignment below, if applicable)
	1.5


	Open the file Chez Devereaux Salon and Spa Lesson 3; work customer & vendor profile lists; edit an existing vendor; add a new vendor; delete a vendor; create and fill custom fields; create a new profile list entry; delete a profile list entry; create and fill an item custom field; enter bills; enter a bill for a vendor not on the vendor list; pay bills; pay a partial amount on a bill; write and pay checks; record a handwritten check; print a batch of checks; produce vendor reports; create a vendor summary report and use quickzoom; display a vendor detail report; create QuickBooks graphs; create and print a custom transaction detail report.


	Other Performance Assignments (Include detailed assignment below, if applicable)
	


	


STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)

	Title 5, section 55002 (a) 2A establishes that the grade is based on demonstrated proficiency in subject matter and the ability to demonstrate that proficiency.
· For degree applicable courses: Course requires essay writing, or, in courses where the curriculum committee deems them to be appropriate, by problem solving exercises, or skills demonstrations by students.

Title 5, section 55002(a) 2F establishes that coursework calls for critical thinking and the understanding and application of concepts determined by the curriculum committee to be at college level.

· For degree applicable courses: List critical thinking example(s) of methods of evaluation



	
	%
	Essay 

	Skills and procedure class, no writing required


	
	%
	Computation  or Non-computational Problem Solving Skills

	


	35
	%
	Skills Demonstration


	


	65
	%
	Objective Examinations


	


	
	
	Other (describe)

	
	%
	

	
	%
	

	
	%
	


	  GRADING POLICY: (Choose LG, P/NP, or SC)

	 
	Letter Grade
	
	Pass / No Pass
	X
	Student Choice

	90% - 100% = A 
	70% and above = Pass
	90% - 100% = A

	80% -   89% = B      
	Below 70% = No Pass                                   
	80% -   89% = B

	70%  -  79% = C     
	
	70%  -  79% = C

	60%  -  69% = D    
	
	60%  -  69% = D

	Below   60% = F  
	
	Below   60% = F

	or

	70% and above = Pass

	Below 70% = No Pass

	Prepared by:
	Randy Watkins/Joe DeTorres


	Date: 
	September 22, 2014
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